Getting Started

Welcome to VFW WebMail. We hope you enjoy your new mailbox.

Let’s get started by going to the login screen: http://www.viwwebmail.com
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For your username, you will want to use your full email address...i.e.
cdrpost2087@nc.viwwebmail.com

Contact Department or State Blogmaster Lee Heavlin at Iheavlin@gmail.com for your
password.




Click “Log In”
The first time you try to login to your account, you will immediately be prompted to
replace your password.

VMware Zimbra web Client

Your password is no longer vaid. Piease choose a new password.

Username cdrpost2087@nc.vfwwebmail.com
Password
New Password

Confirm
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This screen does not mean the abc123 password didn’t work. It is merely asking you to
change the default password to one of your own choosing.

In the Password box: abc123
New Password: type your new password here
Confirm: type your new password again

Write down your new password so you have it the next time you try to login to your
mailbox.

Click the “Log In” button again and you will be taken to your mailbox.
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Congratulations. You are now in your mailbox. But there’s one more thing you need to
do before you get started sending and reading your email.

Chanqging your Sender Name

By default, all VFW WebMail mailing addresses are set up to use “VFW WebMail” as
the sender’'s name. This means that when someone receives an email from you, the
email will appear as though the author is “VFW WebMail”. We're sure you would like to
personalize your emails with your own name so follow the steps to change your sender

name.
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4. Then click Save to save your settings.

Account Name
Primary Account

OK admin@nc.vfwwebmail.com

Delete

Email address: admin@nc.vfwwebmai.com

Account Name: | Primary Account )

Messages sent from this account have the following s*tngs
From: Choose the name that appears in the "From" field of email messages

| VW webMail Admin | admin@nc.vfwwebmail.com

Reply-to: | | Set the Reply-to” field of email messages to:

e.g. Bob Smith v

Read Receipt Address: |

Signature: Do Not Attach Signature v







